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1. OBIIUE DOJIOKEHHUS

1.1. VubopMalMOHHO-aHAIMTHIECKUH OTaen (Hanee MO TEKCTy — Otnen)
SBISETCS CTPYKTYPHBIM TOJPA3JENCHAEM YIPAaBICHUS OpraHH3alld W pasBUTHA
o6pasoBarenbHoit  gesrenbHocTH  CHOMPCKOTO  yHMBEPCHTCTA OTpeOUTENbCKON
xoonepauuy (CudYIIK) (nanee mo TeKCTy — YHUBEPCHUTET).

1.2. OTmen co3maeTcs, peOpraHU3yeTcss M JMKBHAMPYETCS IIPHKAa3OM PeKTopa
YHHUBEPCUTETA.

1.3. Otrgen moauuHSeTcs HAYaIbHUKY YIPABJICHHS OpraHU3allMd H pPasBUTHA
06pa3oBaTeNbHON AEATENBPHOCTH - 3aMECTHTENIO NIPOPEKTOPOB 110 00pa30BaHUIO 110
yueOHOl paboTe.

1.4. PaGotuxu OtTiena Ha3HAYAIOTCS Ha MODKHOCTE M OCBOOOMKIAIOTCS OT
JIO/DKHOCTH IIPUKAa30M peKTopa YHHMBEpPCHUTETa IO TIPEACTABJICHUIO HAaYalbHHKA
FHHOPMALIMOHHO — aHATMTHIECKOro OT/IeNa (Jaiee HaqaTbHIKa Otnena).

2. HOPMATUBHBIE CCBLIIKHA

2.1. Hacrtosmee [Tonoxenue pazpaboTaHo B COOTBETCTBHH C:

—  TpynossiM kogekcoM Poccuiickoii denepanuy;

—  @epepansHeM 3akoHoM or 29 nekabps 2012 roma Ne 273-@3 «O6
obpaszosanuu B Poccuiickoi Meepaninm»;

—  @enepanbHEIM 3aKoHOM 0T 27 mions 2006 roma Ne 152-03 «O nepcoHaTbHBIX
TAaHHBIX);

—  @eznepanbHBIM 3aKOHOM OT 24 HosGps 1995 roma Ne 181 @3 «O COIHATFHON
3amuTe HHBAIHIOB B Poccuiickoi Denepaiumy,;

—  nocrarosnenueM IIpasutenscra Poccuiickoit @enepanuu ot S asrycra 2013
roza Ne 662 «O6 oCyIIeCTBIEHHM MOHUTOPUHTA CUCTEMBI 00pa30BaHUY;

—  nocranoBneHHeM IlpaButensctBa Poccumiickoit Penepammu ot 20 OKTAOpS
2021 rona Ne 1802 «O6 yrBepskaeHun [IpaBui pasMelneHHs Ha oQUUMAIBHOM caiTe
o6pasoBaTenbHOM opraHu3alMi B MH(GOPMAIMOHHO-TENICKOMMYHHUKALMOHHOH  CETH
«/HTepHeT» U 06HOBICHUS HHbOPMaIMK 00 00pasoBaTeIbHON OPraHU3allH, a TAKKE O
NPU3HAHUM YTPATHBLIMME CHILY HEKOTOPBIX aKTOB H OT/E/BHBIX [OTOKEHHH HEKOTOPBIX
axtoB IIpaBuTenscTBa Poccutickoi Deaepanny;

— mpukasoM MunucTepcTBa 00pa3oBaHua U Hayku Poccniickoit denepanyu ot
09.11.2015 Ne 1309 «O6 yreepsknerun [lopsaxa obecriedeHns YCJIOBHH TOCTYITHOCTH
JUI1 WHBAIKIOB OOBEKTOB M NPENOCTABISEMBIX YCIyr B chepe o0pasoBaHus, a TaKxe
OKa3aHUsA UM MPU STOM HEOOXOIUMOM TTOMOLIIY;

~ WHBIMA  HOPMaTMBHO-NIPaBOBEIMM  aKkTaMu  Poccuiickoit — Penepalny,
MHCTPYKTUBHBIME H PEKOMEHAATEBHBIMU JTOKyMEHTAMH HAYKH U BBICIIEr0 00pa3oBaHus
Poccuiickoii ®enepanuu Poccuiickoit Denepamu ¥ MUHHCTEPCTBA  IIPOCBEIICHUA
Poccwuiickoii @eneparui;

—  MpaBHJIaMM BHYTPEHHETO (TPYI0BOT0) pacropsaka Y HUBEPCUTETa;

—  MHCTPYKIMAMH TI0 OXpaHe TPYZa U MOXapHON 0E30MacHOCTH,;

—  MHCTPYKLMEH [0 AeTONPON3BOICTBY, ACHCTBYIOIEH B Y HUBEPCHUTETE;

—  CTO Cu6YIIK 1.4.002-2018 «Cucrema MeHekMeHTa KadectBa Cubupckoro
yHHBepcuTeTa motpeburensckoit koonepanun (Cu6VYIIK). Homoxenue o CTpyKTYypHOM
Mo/ipa3feieHuu: CTPYKTypa U HOPAIOK paspaboTKi»;



—  pelIeHUAMH YUYEHOTO COBeTa Y HUBEPCHTETA;
—  IpHKa3aMH U PacIOPSKCHUSIMH PEKTOpa Y HUBEPCUTETa;
—  INTaTHBIM PaclMCaHueM Y HUBEPCUTETA.

3. BHYTPEHHSAS CTPYKTYPA

3.1. CIpykTypy ¥ INTaTHyl0 YHCIeHHOCTH OTjena yTBEPKIACT PEKTOP
YHuuBepcuteTa. B crpykTypy OTaena BXOLAT:

—  HavaJIbHMUK OTZEJIA;

—  BEOYLIWH CICLHAINCT;

—  TJIaBHBIH CIIELHAINCT 110 HHPOPMALHOHHBIM TEXHOJIOTHAM,;

— xoHcyabTaHT 1C.

3.2. PyxosojactBo OTHEIOM OCYLIECTBIIAET HAYaNbHUK, KOTOpPBIN Ha3Ha4yaeTcs Ha
ODKHOCT M OCBOGOMKIAETCS OT IOJDKHOCTH IPHKAa30M PEKTopa YHHBEPCHTIETa H
HAXOIUTCS B HETOCPENCTBEHHOM IOJYMHEHHH HaYalbHUKA yNIPaBICHIS OpraHu3alnit 1
pa3BuTHA 006pa3oBaTeIbHOM AEATENBHOCTH - 3aMECTUTEIIA IPOPEKTOPOB IO 00pa3zoBaHHIO
o yuebHoli pabore.

3.3. Hauampuuk Otena opranusyet pabory Otena ¥ HeCET OTBETCTBCHHOCTD
3a €ro JIeATeIbHOCTE.

3.4. PaspaboTka JOJUKHOCTHBIX HMHCTPYKIIMA OCYLICCTBIAETCS HadalbHHKOM
OTena Ha OCHOBE KBATU(HUKAIMOHHBIX TPEOOBAHHA, IPEIBABIAEMBIX K paOOTHHKAM.

4., 3AJJAYN U OYHKIIUHA

4.1. OcHOBHBIMH 3aJa4aMy JeaTeapbHocTH OTaena SBisoTC:

—  COIpOBOXIEHME 00pa30BaTENBHOTO MpoLecca, MOBBIIICHIC 3¢ GEeKTUBHOCTH H
pe3yJIbTATHBHOCTH Y4eOHOM padoThl B YaCTH MOArOTOBKH OTYETHOW JOKYMEHTALNH;

— opraHu3allds [[EJICHAIIPABIEHHOrO MpoIecca Pa3BHTHS ~ aBTOMATH3alNH
00pa3oBaTEIBHOIO [IPOIIECCa;

—  CONMpOBOKJAEHHE WH(OPMAIMOHHBIX ~CHCTEM YHHMBEPCHTETa B  HacTH
o6pa30BaTeILHOIO IIpOIecca.

472. Jlns peanmsaluyi OCHOBHBIX 3afad Ha OTAET BO3JIOKEHO BBITOTHCHHC
CIIeIYROINX QyHKLMIH:

—  MOATOTOBKA OTYETOB/OTBETOB IO 3ampocaM MUHHMCTEPCTBAa HAYKHA W BBICIICTO
o6pazoBanus Poccuiickoit @enepamuy, MHHHCTEPCTBA NPOCBEIICHUA Poccuiickoi
deepalyy, PErHOHAIBHBIX OPraHOB BIIACTH, B TOM YHCJIE ¢ BHECCHHEM B paboune
(nmuuHbIe) KaOMHETE! Y HUBEPCUTETA;

—  [IOArOTOBKA M BHeceHWEe B paboume (JIMYHBIE) KaOWHETH YHHMBCPCHTICTAa B
3NEKTPOHHBIX HHQOPMALOHHO-aHATUTHIECKHX CUCTEMaX CIIE/IIOIeH WHGOPMAaLIVH:

" cpefieHuss 06  00pa3oBaTeNbHONW — OpraHM3alliM, — OCYIIECTBIIOMIEH
06pa30BaTENBHYI0 [ESTEIFHOCTh 10 MPOrpaMMaM  BBEICHIETO ¥ CPEIHEro
npodeccronansHoro obpasosanus (popma BITO-1, CIIO-1);

®CBefleHMs O MAaTepUAThHO-TEXHMYECKOH U MH(OpMaNMOHHOH 6ase,
(pHHAHCOBO-DKOHOMHMYECKOH JIEATENBHOCTH 00pa3oBaTebHON  OpraHu3auy
BEIcIIEro odpasosanus (hopma BITO-2);



" CBeNeHWS O MaTepHAlbHO-TEXHMUYECKOH M HH(OpMAlMOHHOH Oase,
(hHMHAHCOBO-KOHOMUYECKOH IEATENLHOCTH 00pa3soBaTeNbHON  OpraHM3aliy
BEIcIIero o6pasosanus (popma CIIO-2);

» cBejIeHUs 00 OpraHU3alMK CEKTOpa MCCie0BaHui 1 pa3padoToK (bopma-2
nayka THB);

" CBEJEHMA O CTAaTycaX 3aEMINMKOB B HMH(OPMAIMOHHO-aHATHTHICCKOH
cucteme  «[OCYIapCTBEHHBIH — peecTp  MOMIEPKKM  00pa3oBATE/IbHOTO
KpEIUTOBAaHHSI;

* jagHele MOHHTOpDHMHTAa TIO OCHOBHEIM HAIIPABJIEHHAM [ICATEIBHOCTH
0Gpa3oBaTebHOM OpraHM3allMM  BBICIIETO  00Pa3oBAHMA (bopma Ne I-
MOHUTOPHUHT);

* aHHBle MOHHTOPUHra IO OCHOBHBIM HAIPABICHHAM [EATCIBHOCTH
006pa3oBaTebHON  OPraHM3allH, PeaNu3ylomed INporpaMMbl  CPCAHEIO
npodeccuoHanpHOro obpasosanus ((popma CITO-MOHUTOpPHHT);

" JagHsle  MOHWTOpPHHIA OCHOBHBIX IIOKAa3aTelicd  CTUIEHIMATBHOIO
o0ecrniedyeHHs 00yJaroIIMXCs,

= jaHHBle MOHHTOPHHTA JEATENBHOCTH 00pa30BaTeNbHBIX OpraHH3alni
BEICIIEr0 06Pa30BaHus 0 00yUYEHHIO HHBATKI0B U Juil ¢ OB3;

® TaHHBIE MOHMTOPUHTA HHXHHUPHUHTOBOM NEATSITBHOCTH;

* JaHHBIE OTYETA TI0 UCKYCCTBEHHOMY MHTEIUICKTY;

= qakeTsl [JOKYMEHTOB Ui yTBepxiaeHus npeacenatened ['OK  mo
IporpaMMaM  BBICHIEro  00pa3oBaHMA M CIENHAIBHOCTAM  CPEIHETro
npodecCHOHATEHOr0 00pa3oBaHuUs;

—  [OATOTOBKA JOKYMEHTOB ISl YU4acTHs B OTKPBITOM ITyOJHYHOM KOHKYPCE II0
pacIpeieSICHHIO0 KOHTPOIIBHEIX LA(p IpHeMa;

—  MOATOTOBKA JOKYMEHTOB JUIS TIPOX0XKIAEHHA MPOLEAYPbl aKKPEIUTALIHOHHOTO
MOHHUTOPHHIA/TULIEH3UPOBAHHS;

—  TIOATOTOBKA IIPHKA30B MO 0GPa30BaTENbHON MEATEIBHOCTH YHHBEPCHTETA
(IpeIOCTaBNEHME CKANKA Ha OOy9YCHHE; HAa3sHAYCHME/TPCKPAIICHHE  BBIIIATEI
CTHIICH/INH;, YTBEPIKICHHE COCTAaBOB KOMHCCHH (BakaHTHBIC MECTA, aTTECTallMOHHBIC
KOMHCCHH, 0 Hauaye yueOHOro rojia, o mudpe o0yyaroierocs);

— TMOArOTOBKAa W YTBEPXKICHHE IUIAHUPYEMOTO / (PaKTHYECKOro KOHTHHICHTA
VaupepcuTeTa U QUIHania;

—  IIOArOTOBKA M YTBEp)KACHHE IUTAHHPYeMoro / (QaKTHYECKOro KaJleHIapHOro
rpaduka YHUBepcUTeTa U Qunana;

—  TIOATOTOBKA IIAKETOB JOKYMEHTOB /Ul TMPEACTaBJICHHA KaHIMAAaTOB Ha
pasIMuHBIE BUIBl CTUMCHIMH (MMEHHBIC, COLMANBHBIC, Ul JIMI C WHBAIHAHOCTBIO,
I1pesupenta, [IpasutenscTpa PO);

— cGop cBemeHHMHl JUId aKTyalusalMM pasjena OQHUIHATBHOro  CaTa
Yuusepeutera «CBeieHusA 00 00pa3oBaTe/IbHOM OpraHH3alum,

—  c6op cBeaeHui 114 GOPMUPOBAHISA OTUYETa O IIPOBEACHUA CaMO0OCTe10BaHHs
VHuBepcHTeTa U ero duiuaa 3a roj;

— OpraHM3allis pacyeToB y4YeOHOM Harpy3KW/KOHTHHTEHTa Ui COCTABJICHUA
CMETEHI 110 HAYHCIIEHUIO CTHIIEH/IHHI;

—  composoxaenue nHGopManronHoi cuctemsl 1C IIpod:

» opraEu3anma pabots! Beex nonpsoparenei 1C IIpod;

= HaCTpOlika B3aMMOJIEHCTBHsS M OOMEHa C BHEIIHWMH HH(OOPMAIMOHHBIMA
CHCTEMaMU;



—  CONpOBOXJIEHHE WHPOPMAIIMOHHOM CHCTEMBI «Paboune IMporpaMMbl
JTUCIIUTIIIVHY;

_  B3aWMOJCHCTBHE CO BCEMH CTPYKTYPHBIMH ITOAPA3JENEHAIMI Y HUBEPCUTETA
B UACTH MCIONB30BaHMA HHODOPMAMOHHBIX TEXHONOTHMHM Ui  IUIAHHPOBAHMA,
OpraHM3allvyl ¥ aBTOMATH3alluK yIeOHOro mporecca;

—  ydYacTHe B MOATOTOBKE aHAIMUTUYECKHX, OTYETHBIX U CTIPABOYHBIX MaTCpUATIOB
0 TIpUMeHEHMH MHGOPMAIIMOHHBIX TEXHOJIOIUH B 006pa3oBATENBHOM 1 YIPaBICHYECKOH
NESTEeLHOCTH Y HUBEPCHUTETA.

5. TIPABA

5.1. Ortxen B muue HaualpHUKa OTAena MMEET [1paBO BHOCHTH TPCAJIOKCHHA
PYKOBOJCTBY Y HUBEPCHUTETA I10 COBEPIICHCTBOBAHMIO ACATCIEHOCTH Otpnena.

5.2. Corpynauku Ortzena IIpaBOMOYHBI 3alpalllMBaTh OT CTPYKTYPHBIX
nopaszieeHuit Y HuBepCHTeTa HHPOPMALHIO, HEOOXOMUMYIO JUL pabotsl OTzena.

5.3. Pa6oruuku Orthena HWMEOT HWHBIE IpaBa B COOTBETCTBHH C HX
JOJDKHOCTHBIMUY HHCTPYKIHAMH.

6. OTBETCTBEHHOCTD

6.1. Bcio TMOMHOTY OTBETCTBEHHOCTH - 3a Ka4yecTBO M CBOCBPEMCHHOCTDH
BBIMTOTHEHMS eNel | 3a/1a4, BO3IOXKEHHBIX HacTosmuM [lonoxenueM Ha OTaen, HECET
HayaJlbHUK OT/ela, B TOM 4YHCIE 3a:

—  JIOCTHDKEHHME Ieliel, pelenne 3a1ad 1 HCTIoHenne GyHkuui Otaena;

—  WCHONHEHWE peleHnii YYEHOro COBETa, IPHKA30B 1 PACIIOPIKEHUH PEKTOPa;

—  BHINOJHEHHE YCTAHOBICHHBIX TPEOOBAHUH K pe3ylipTaTaM JICATCIbHOCTH,

—  cocTogHHE uMeronmxcs B OTene MaTepHaTbHBIX PECYPCOB;

—  CBOEBPEMCHHBIH KOHTPOJIb  HAEATCIBHOCTH MOMYMHEHHBIX paGOTHUKOB,
pa3pabOoTKy U UCTIOIHEHHE HEOOXOAMMBIX JTOKYMEHTOB,;

—  co3aHie HeoOXOIMMBIX YCIOBHIA Tpya, COOIOICHAE TPaBIil OXPaHbl Tpy/ia
¥ TIOXKapHOH 6€3011aCHOCTH;

—  HEWCIONb30BaHHE IPEIOCTABIECHHBIX IIPaB M HEBBINIOJIHEHHE NOJDKHOCTHBIX
00513aHHOCTEMN.

6.2. Paborauxu OTHena HECYT OTBETCTBEHHOCTD 3a HEHAUICKAIICE MCIIOTHEHNE
WIM HEWCIIOMHEHHNE CBOMX OKHOCTHRIX 00A3aHHOCTEH, MPeAyCMOTPEHHBIX HAaCTOAIINM
TMosokenweM, WHEIMH JIOKAJIGHBEIMA HOPMAaTHBHBIMM ~aKTaMH YHHBEPCHUTETa |
COOTBETCTBYIOIIUMH JODKHOCTHEIMM HHCTPYKIHAAMHU.

7. B3AUMOJIEMCTBUE

7.1. Otmen B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH IOIpa3ACICHUIMH
VHHMBEpCHTETa [0 BOMPOCAM, OTHOCSALIMMCS K €ro KOMIICTEHIMH B COOTBETCTBMH C
HacTosmmM  [loO)KEHHEM ©M  MHBIMH  JIOKQJIBHBIMM ~ HOPMaTHUBHBIMH  aKTaMH
YHHUBEpCUTETA.

7.2. OThen B3aMMOIEHCTBYET ¢ OpraHaMH YIpaBieHHs 00pa3soBaHHEM, WHBIMH
06pa3oBaTebHEIMI OpPraHH3aIlMsIMH B COOTBETCTBIHM € YKa3aHUIMHI PEKTOPA.



Hauanpuuk WHOOPMALIMOHHO-aHAJTMTHYIECKOr0 OTAENA K.B. 3axaposa

COT'JIACOBAHO:

HauanpHHUK yIIpaBICHUS
(unanCcoBO# 1 KaspoBoH paboTsI —
(hHHAHCOBBIA THPEKTOP

W(/ I0.A. Koran
HauansHUK YIIpaBlieHUs OpraHu3aiuy 1

pa3BUTHsA 00pa30BaTEbHON JEATSITBHOCTH —

3aMeCTUTENb IPOPEKTOPOB %E.A. Huxynuna
1o 06pa3oBaHuIo 110 yaeOHO} paboTe

PerucTpaiMOHHbIH HOMEP B PEeCTPE JIOKAIBHBIX HOPMATHBHBIX aKTOB! & 23
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